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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED, 

K r l i e s t  & Latest g.Exa& Series Title 
Dates of Series 

1972 to present Director's and Deputy Director's-subject files - dt I .~ ____.__~ ~- 
I_ ~- ~~ ~~~ __ 

0:'What is the function 'of the office in which this record series is created? 
The primary goals of the Division of Investigation are to'provide crime prevention efforts and 
criminal investigative services to 1ocal.law enforcement agencies and the Executive Branch of 
Government of the State of Georgia. 
To perform these functions the Division provides: 
1. 
major case,  auto theft,' commercial loss , and organized crime intelligence. 
pertise in electronic, optical, and photographic surveillances. 
for reflecting the criminal activity occuring within the State. 
that will retrieve, store, and disseminate information regarding all types of crime as sub- 
mitted by local law enforcement agencies. 
gative~ agetic$&. .. - - - - : - : - . ~ - '  ., .- . . ~ . .  . ~ -  ,.., . ~ A  ~. . ~ .~ ~. ? '  - " 

. . . ~  

- . -  
General investigation of rrimes %after the fact. . 2.  ' .Specialized investigatlons -of na'rcotic 

3. Technical ex- 
4. A statistical data babe- 
5. A Crime Information Center 

6 .  Training in law enforcement skills for investi- 
.r . . -  

~ 

gl_ -_ _I ~~ 

1. This file contains the following documents, (include form numbers and titles, if any, 
and file arrangement). 
Documents relating to areas of responsibilities of the Director and Deputy Director and thafr 
- -  staff . 
speech file, studies, reports, projects prepared by the Director and Deputy Director or staff, 
policies and procedures, proposed, current and obsolete. 

Included are correspondence, internal memos, correspendence from Governor' 8 office, 
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File arranged alphabetically by subject and thereunder chronologically. 
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,f3. Is t h i s  t h e  Record Cop of t h e  series? ,I F l  [ I  r 
1 .  , . 

1 4 .  Is t h e r e  a dupl ica t ion  df t h i s ' s e r i e s  i n  another o f f i c e  o r  agency? , .  i I 1 [ X I  

I i 4  
15. Is t he  information contained i n  t h i s  series ever  s w a r i z e d  o r  ,published? 

16. Does t h e  serf's contain c l a s s i f i e d  informatioh r equ i r ing  se-curity -hari$ling?~ 

[ ' I  [XI 

:[ ;I . [ X I  

- [ 1 

18. Could t h e  func t ion  be performed i f  t h e  f i l es  were l o s t  o r  destroyed? 1: t 3 
19. Is t h e  series ( o r  major por t ion  of it) regu la r ly  microfilmed? If yes ,  why? [ [ XI 

20. Does t h e  record se r i e s~ fp rov ide  da ta  as input  t o  an EDP f i l e ?  [ [ 

TL. b e s  L;.~ - record seri~es~ contain docrimentatioiiproduced as EDP p r in tou t?  A -! . ~ - [ 3~ , [XI 

Attach copy of sumnary 01: publ ica t ion .  

. . . . ~  .. . 
.~ -I . .  . .  -~ 

- .~ 
--17. Does t h e  series i n i t i a t e ,  amend o r  terminate agency p o l i c i e s  -and procedures? 

- _ .  ~. .. . ~. 

~ 
~~ 

~- 

22. Has t he  Federal  Government i ssued  in s t ruc t ions  goverping t h e  retent ion/dispo-  .' r I lX1 

, -~ ~. ~ [ 1 

., .~ . . .  .. r 
~~ . . .  . .  . .  , .  .. ~ 

. .  ~~ 

.. , -  . .  ~. . - ~ . ~ <  . .  ~ . .  - .~ . -  .. . .. . ~. , .. - y r -  s i t i o n  bf t hese  f i les?  
. ~ ,  

- ~ -  . .~ 
23. Will' t he re  be a need f o r  t hese  records 10, 1 5  years  f rom~ now?'If yes ,- wl ia t ?  . .~ . ~ .  -___ . . .  __ .~ ~~ 

~ . '--. -. . 
.. . .. and De  u t  D i rec to r ' s  f i l e s  have h i s t o r i c a l  value.  .-. ' ' . . .  ~ . .  . .  

21.. RE@ffE%%'?!?. The Fodowjng requires  the files_ t o  be kept- ~ ears: ., . . ~  

~~ . .. . ~ . .  ~~ ~ - r . .  
-~ a. [ ]STATE ~Tb'i-f ISTATWE OF' C.~[ ]AUDIT.., ... d . [  ]FEDERAL, e.:, [ ']ADMINISTRAT& : F . . [ ] H I S T O R I C k  

 LAW^ ~ . .  LIMITATION, . ,PERIOD_ , ~. . L A W  .~ ' .DECISION ~ .._- , . V A L E  . -  

. .  . .  . .~ .~ (cite - -  L ~ L ) ,  ~ . , ~  Statute ,  Qr other  reason for..& retent. ion .~ .requfreme+t) .- . .  

The series provides documentation of Direc.tor's and Deputy Di rec to r&s  adminis t ra t ion.  

____-_ ---.- -. __. -__- - - - __- 
25. AGENCY RECOMENDATIONS.  This agency recommends t h a t  the  f i l e  series be cu t  o f f  at t h e  end-. 

of each -HCALENDAR YEAR -[]FISCAL YEAR -[]OTHER ~ __ , then: 

[ x] Hold i n  t he  cur ren t  f i l e s  area 
[ 3 Transfer t o  [ 1 S t a t e  Records Center [ ] Local Holding Area; hold y e a r ( s ) :  

* ' month(s)/  year(s) :  
. . ~ .  . . ., .. . ~. ~ 

. .~ " [  ] Destroy; 
4 Transfer-   to S ta te  Archives f o r '  permanent - r e t en t ion .  

- r ~~ 
' 

- ' [ ~] z s t r b y  immediately iiPEer--cut-off. ~ . 
~. . 

. .  .~ .~ .. .. 

[ 1 Other: (Specify)  
. .  

( Indi  z t  br ie f l y  rational for recornendations abooe/or ) r i t e  additional remarks)  : 


